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	Preparer
	

	Date Prepared
	

	Follow-up Review Indicated
	


Bidding and Contracting Construction Compliance Checklist

I.
Bidding Procedures: 
	
	
	Yes
	No
	N/A
	Notes

	A.
	Did grantee use competitive sealed bids for projects exceeding $50,000?  If no, please see the Other Procurement Methods checklist.
	
	
	
	

	
	· Was project advertised?
	
	
	
	

	
	· If by county, once a week for 3 weeks in a newspaper of general circulation published in that county.


	
	
	
	

	
	· If by municipality, once in a newspaper of general circulation published in that municipality (can be posted if no local newspaper).
	
	
	
	

	
	· If over $500,000, was it advertised additionally in 3 newspapers of general circulation throughout the State?
	
	
	
	

	
	· Was the Office of Minority Business Enterprise notified of the bidding opportunity?
	
	
	
	

	 
	· The project was not advertised; if yes, please see the Other Procurement Methods checklist:
	
	
	
	

	
	· Were bids opened publicly?
	
	
	
	

	
	· Are there minutes to the bid opening?
	
	
	
	

	
	· Was debarred status/active sam.gov registration verified?
	
	
	
	


	
	· Was the lowest bid accepted?
	
	
	
	

	
	· If not, was the rejection based on sound reasons?
	
	
	
	


II. Bonding, Insurance, and Contract Requirements








Yes
No
N/A
Notes
	A.
	Were contracts properly executed?
	
	
	
	

	B.
	Were contracts entered into after the beginning date of the Period of Performance?
	
	
	
	

	C.
	How was the contract price determined (lump sum, unit price, etc.)?
	
	
	
	

	D.
	For construction contracts for public works projects has the grantee obtained:
	
	
	
	

	
	· A bid guarantee of 5%
	
	
	
	

	
	· A performance bond from the contractor for 100% of the contract price
	
	
	
	

	
	A payment bond from the contractor:

· 50% for contracts under $100,000

· 100% for contracts $100,000 or over
	
	
	
	

	E.
	For contracts $100,000 or over, were the bid documents and contract awards processes certified to by the grantee’s attorney?
	
	
	
	

	F.
	Was the Beason-Hammon Clause included in the contract?

(Any contract or amendment with an effective date of 4/1/12 or later.)


	
	
	
	

	G.
	Did the grantee submit a copy of the Certification of Compliance with the Beason-Hammon Act and the E-Verify MOU for the Program Files?  (Any contract or amendment with an effective date of 4/1/12 or later.)
	
	
	
	


III.
General Conditions

	
	
	Yes
	No
	N/A
	Notes

	A.
	Does the Contract include the Land and Water Conservation Fund (LWCF) and Recreational Trails Program (RTP) Contract Agreement Special Provisions?  (The highlighted clauses/provisions below are included in this document.)
	
	
	
	

	B.
	Does the contract require the contractors to keep all records for three years and to provide access to records?

	
	
	
	

	C.
	Does the contract provide for legal remedies for breach of contract by the contractor?
	
	
	
	

	D.
	Does the contract provide a termination clause for the grantee stating conditions under which this can happen in contracts over $10,000?
	
	
	
	

	E.
	Is there any evidence of conflict of interest between the parties involved?
	
	
	
	

	F.
	Were all required labor standards provisions included in bid specifications and contracts, applicable?  
	
	
	
	


IV. Supplemental General Conditions

	A.
	Did the contract include clauses for compliance with Executive Order 11246 or E.O. clause?
	
	
	
	

	B.
	Did the contract include a Certification of Non-segregated Facilities?
	
	
	
	

	C.
	Did contract include clauses for compliance with Title VI, Civil Rights Act of 1964?
	
	
	
	

	D.
	Was there a clause for compliance to Section 504 of the Rehabilitation Act of 1973 ($2,500 or more)?
	
	
	
	

	E.
	Is there a clause for compliance with the Age Discrimination Act of 1975 ($2,000 or more)?
	
	
	
	

	F.
	Is there a clause for compliance with the Clean Air Act, Clean Water Act, and EPA regulations in all contracts over $100,000?
	
	
	
	


V.
Change Orders

	
	
	
	
	
	

	A.
	Is the final contract amount different from the award price due to change orders?
	
	
	
	

	
	· Do cumulative changes result in less than a ten percent increase in the contract award price?
	
	
	
	

	
	· Do change orders pertain to minor changes consistent with the general scope of the original project?
	
	
	
	

	
	· If cumulative changes exceed ten percent, are contract items and unit costs consistent with the original contract? 
	
	
	
	

	
	· If the answers to all of the above are no, then are the changes necessitated by extraordinary circumstances that have been documented by the architect and/or engineer?
	
	
	
	

	B.
	Have all contract change orders been approved by the local governing body?
	
	
	
	

	C.
	Were all change orders approved in advance by ADECA Recreation and Conservation Programs?
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